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Phu lyc II
(Ban hanh kem Aheo Théng tu so 16 /2025/TT-BNV ngay 04 /10/2025 cua
36 trmmg Bé Na; )‘u huéng dan mdu hop dong thiee hién nhiém vu cia cong chirc)

B{, nganh, dia phwong: ................... CONG HOA XA HQI CHU NGHIA VIET NAM

Pon vic .o Doc lap — Tw do — Hanh phic
So MAbLb gAYy «....; thang ...... i1 S
HQP PONG LAO PONG

\ THU'C HIEN NHIEM VU CUA CONG CHU'C
|

Can cik Bo luat Dan sy ngay 24 thang 11 nam 2015,
\ Can cur Bé ludt Lao dong ngay 20 thang 11 nam 2019;
Can cir Ludt Can bg, cong chirc ngay 24 thang 6 nam 2025,
Can cir Nghi dinh 56 173/2025/NP-CP ngay 30 thang 6 ndm 2025 cia Chinh
phii vé hop dong thiee hién nhiém vu cia cong chuc,

Can cir Thong tu SO /2025/TT-BNV ngay  thang nam 2025 cua BJ truong
B6 Néi vu hwéng dan mau hop dong thie hién nhiém vu ciia cong chic;

| Cancit ......cccoevvevviinnl;
Can cik nhu cau va kha ning thue té cia cdc bén trong hop dong;
Hom nay, ngay ... thang ... nam ... tai (Tén co quan, don vi).......ccceceveueee.. ,
| ching t6i gom cac bén dudi day:
BEN A: NGUOI SUDUNG LAO PONG
e LT s T —
DPia Chit..e et
DIEN thO@I: ..o
MA 5 thUE (NEU CO): vereereeeeireeeeeeeeeeeeesseseesseessesseesesseesses s es s s sseens
Tai khoan ngan hang (Kho bac): ........ccocceevveeeiiieicieceeecceceeee e
N1 MG tal KROAN: ...viiiieieeee e s
Dai dién theo phap luat (hodc nguoi dugc uy qUYEn):........cccevveerveeeenee.
(@ 16 (o TSRS
Van ban uy quyen ky hop dong s6: ... ngdy ... théng .... ndm ....(trudng
hop dugc uy quyén)
BEN B: NGUOI LAO PONG
OME/BA: .ot e et es s e ees e s s s e
Sinh ngay: .....thang ..... NAM ..... T&iieoceeeieeieeiciieeceeeeeeee e
CHIETL BENE (ssiiniitininssisnssasmmssmssnsnsanmeremesmommesnonsmssssmesmass o masse s R SO S N E SRS
QUOBC HHCRE oo ee et e e s es s s s e e e seess s s sssee e
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S6 CC/CCCD/H® chiéu: ............. Ay wssmarsscnass Tai: coeeeeeeeeereeenn,
DA O D01 CU G sousissnssimmesnnsssssonusmonssm s s A s A S S AYHSseR a0
PIEN thOQI: waeeeiiiieiieee et e et e e s s nnnnnereeans
M S6 thUE (NEU CO): ettt seee st
AR TR T U ——
NOT MG T KDOAIE ...vosorvecmsnsrononinsnsonmsessnenssnnnssmnsmmssbnssansanssussasnsssassams A AR5 4954
EMAIL (IEU CO): oot sesse e ss s ss s st aesssseserasssassenans

Hai bén thoa thuén ky két hop dong lao dong va cam két thuc hién nhitng noi
dung sau day:

Piéu 1. Cong viée, vi tri viéc 1am va thoi han hop dong

1. Thoi han hop dong

Bén A va bén B thoa thuan ky két hop dong xéac dinh thoi han, cu thé nhu sau:

~ Thoi han cua hgp dong lao dong: .... thang', ké tirngay ...... THARD ...... nam ......

dén ngay ...... thang ...... nam ......

Thoi gian thir viée: .... thang?, ké tirngay ...... thang ...... nam ...... #én ngay ......
thang ...... nam ......

2. Cong viéc

2) DA FEM LAM VIBCT: 1ot eee et eeeseee e s s eee s eeaeses e s e

b) B phan/Don vi quan 1y*: .......ocooeeveeieeeeee e

g) onewile, v i vilm BRI e s s 0o 205 10k oo k.o 00 A i S50 B S

) INRIBIM VU <ottt ettt e e et ee e e saeeaseneeeeeeseseenenaeneeas

Piéu 2. Quyén va nghia vu ciia bén A

1. Quyén ctia bén A

a) Yéu cau vf‘: ndi dung cong vgéc, nhi’ém vu cu thé; tiéu chuan, diéu kién thuc
hién cong viéc; ket qua, san pham dau ra doi voi cong viéce.

b) Yéu cau bén B thuc hién cong viéce, béo cdo tién do, giai trinh két qua cong
viéc va tuan thu cac nghia vu theo dung thoa thuén tai h0'p dong nay.

c) Truo‘ng hop bén B khong bao dam chét luong, tién dg, vi pham nghia vy hop

dong hoic vi pham quy dinh phép luat thi bén A c6 quyén don phuong chdm dirt
thuc hién hop dong va yéu cau bdi thudng thiét hai.

d) Giam sat, kiém tra qu4 trinh thuc hién cong viéc cua bén B.
d) Quyén khac theo thda thuanS:...............co.vviiviveeeeeeeeeeeeeeeeeee e
2. Nghia vu cua bén A

! Khéng qua 24 thang theo quy dinh khoan 3 Diéu 6 Nghi dinh sé 173/2025/ND-CP.

? Khéng qua 02 thang theo quy dinh ctia B6 ludt Lao ddng nam 2019.

3 Ghi cy thé sb nha, phd, phuong (x), tinh, thanh phé truc thude Trung wong.

4 B6 phin/Pon vi thudc co quan, don vj sir dung lao ddng duge phén cong quan Iy, danh gia chét lugng cong viéc cua
bén B.

* Ghi cu thé nhiém vy phai dam nhiém theo yéu cdu clia ban mo6 ta cong vnéc tuong mg.

6 Quyén khac theo thoa thuan 1a nhimg quyén gin véi tinh chit, dic diém cia nganh, linh vyc va diéu kién dic thi
clia co quan, don vj sir dung lao dong nhung khéng trai véi quy dinh cia phap luat.
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a) Chi tra thu lao (gom luong, thuéng, cdc khoan phu cap va cac khoan khac),
thuc hién ché do, chinh sach khac cho ngucn lao dong theo thoa thudn bao dam phu
hop véi quy dinh clia phap luat lao dong va quy dinh cia phép ludt khéc c6 lién quan.

b) Cung cép thong tin, tai liéu va cac phuong tién, diéu kién lam viéc can thiét
dé bén B thuc hién cong viéc.

¢) Bao dam quyén, loi ich hop phép cua nguoi lao dong theo thoa thuan tai hop
dong nay va quy dinh cta phap luat veé lao dong.

d) Nghia vu khac theo thoa thudn’: .............ccooeveieeeeeeeeeeeeeees e,
Piéu 3. Quyén va nghia vu cia Bén B
Ngoai thuc hién cac quyén, nghia vu theo quy dinh ctia phap luét vé lao dong

va quy dinh cua phép luat khac ¢6 lién quan, bén B con thuc hién cdc quyén, nghia
VU sau:

l. Quyén ctia Bén B

a) Huong tién luong, thudng va cac khoan phu cap khac (néu co)

S MG TUONE: .o
duoc hudng tir ngay................. nim dén ngay ...................

(Hai bén thoa thuan mirc lvong theo quy dinh cia B luat Lao dong).

- Céc khoan phu cép (néu CO) ettt et

- Hinh thire tra luong (tién MAYChuyén KhOAN):.........eveeeeeeeeeeeeeeeeeeeeeeseeeeeenn.
iy BRI TGRS, o v smmsnmsnsoosion i s S M AT i B

- Tién luong dugce trd VA0 NZAY: .....oovviiiiiiiiiiiieiiie e

- Thudng (ghi rd diéu kién va céc truong hop duge thudng, mirc thudng néu

- T1en tau xe vé noi cu tri clia bén B (ghi 1 cac truong hop duogc hd tro tién
tau xe vé& noi cu trit, méc hd trg) (neu =1 R P

- H& trg nang cao trinh d6 chuyén mén, nghiép vu (néu cb):........

b) Thoi gio lam viéc, thoi gid nghi ngoi

« TR AIO8 LI VRGO L cswomanciamsomnssuuuninns s v casas b oa fimamn s mame s sy e s cema AR s mmeAT

- Thii g bén B disge ight Lieh te-t0RE BEAT e uwmsswssmeamssisminssssssimnis

- Ngay Nghi DANG AN . .....oooeeeeeeeee e esee e e e e e e eeeae e seees e

- Ngay Nghi hANG NAM ..o es s es e

= NGAY NZHI 1&, TEEouuuvuerveiveeeeeeeeeeeeeeee e ere e s s eeeeseesnes

¢) Piéu kién lao dong

- Bén B duoc cung cap (mién phi) trang thiét bi bao ho lao dong phu hop véi
cong viéc va dugce bén A bao dam an toan lao dong, vé sinh lao dong trong thoi gian

lam viéc theo hop dong. Bén B ¢6 trach nhiém sir dung, bao quan cic trang thiét bi
bao h¢ lao dong va tuan thi cac quy dinh vé an toan lao dong, vé sinh lao dong.

’ Nghia vy khdc theo thoa thuén 14 nhitng nghia vu gén véi tinh chit, dic diém cia nganh, linh vurc va diéu kién dic
thu cua co quan, don vi sir dung lao ddng nhung khong trai véi quy dinh cia phap lut.
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- Bén B dugc hudng cac ché d9 bao hiém x hdi, bao hiém y té, bao hiém that
nghiép va céc loai bao hiém khac theo quy dinh ctia phép luét.

Liét ké cac loai bao hiem Khac (NEU CO): wvuvvrruveererieriereeeeereeries e

Mirc dong ctia cac bén cu thé nhir SAU®: ......c.covevivviiereecceiccee e

d)/Quyen khic theo thoa tHuBn:... ...

2. Nghia vu ctia bén B

~a) Thyc hién cac nhi¢m vu theo thoéa thuan trong hop déng lao dong, bao céo

tién d9, giai trinh két qua thuc hién cong viéc (khi dugce yéu cau).

b) Cung cép vin bé.n,‘giéy t& xac minh du tidu chuén, diéu kién thyuc hién cong
viéc thoa thuan theo yéu cau ctia bén A.

¢) Chap hanh su quan ly, diéu hanh, giam sat, quy dinh, ndi quy, quy ché cta
co quan, don vi str dung lao dong, ky luat lam viéc va cac quy dinh phap luat.

d) Chép hanh viéc xir Iy vi pham ky luat lao dong va trach nhiém bdi thuong,
hoan tra theo quy dinh cta phap luét.

d) Tuan thi cac quy dinh vé bao mat theo yéu cau cta bén A va quy dinh cua
phap luat.

e) Thuc hién nghia vu vé thué theo thoa thuan va theo quy dinh ctia phap luat;

g) Nghia vu khac theo thoa thuan'®: ..o

Diéu 4. Tam hodn, chAm dirt hop dong lao dong

1. Viéc tam hog‘m, chdm dit hop ddng gitra cac bén dugce thuc hién theo quy
dinh ctuia phap luat vé lao dong.

2 Trong thoi gian thu viée (neu ¢6), néu bén B khong dép tmg duoc yéu cau
thi bén A c6 quyén chim dut hop dong da giao két.

3. Bén B bi coi 1a vi pham hop dong khi thudc mét trong cic truong hop sau day:

a) Khong thue hién hodc thuc hién khong ding, khong day du va cham thyc
hién bat ky nghia vu nao quy dinh trong hop dong nay.

b) Vi pham ky luét lao dong.
¢) Pon phirong chdm dirt hop dong trai quy dinh.
d) Cac truong hop khac theo thoa thuén.

4. Truong hop bén A vi pham nghiém trong viéc thyuc hi¢n nghia vu thi bén B
¢6 quyén don phuong cham dut thuc hién hop dong va yéu cau bdi thudng thiét hai.

3 Truong hop co quan cap trén tryc t1ep quan ly co quan ky két hop dong hoac
c6 két luan ciia co quan c6 thim quyen vé noi dung sai pham dan dén phai két thiic
ndi dung cong viéc ky két hop dong.

8 Liét ké mirc dong céc loai bao hiém theo quy dinh va mirc déng cua cac bén.

° Quyén khéc theo thoa thuén 1a nhimg quyén gin véi tinh chit, dic diém cua nganh, linh vyc va didu kién dic thi
cua co quan, don vi sir dung lao déng nhung khéng tréi véi quy dinh cta phép luét.

' Nghia vy khdc theo thoa thudn 13 nhitng nghia vy gin véi tinh chét, dic diém cta nganh, linh vire va diéu kién dic
thi ciia co quan, don vj sir dung lao ddng nhung khong trai véi quy dinh cia phép ludt.
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Diéu 5. Phwong thire giai quyét tranh chap
Trong qua trinh thyc hién hop dong, neu c6 van dé phat sinh can giai quyét thi

hai bén théa thuan va thong nhit giai quyét kip thoi, bao dam phu hgp véi cac quy
dinh ctia phép luat.

Truong hgp khong thoéa thuén duoc thi mt trong céc bén c6 quyén khoi kién
yéu cau giai quyet tai Toa 4n c6 tham quyén theo quy dinh cia phap luat.

Piéu 6. Didu khoan thi hanh
a) Hop dong c6 hiéu lyc tir ngdy ...... thang ...... nam ......

b) Trong qua trinh thyuc hién hop dong lao dong, néu bén nao ¢b yéu cau sira
doi, bo sung néi dung hop dong thi phai bao cho bén kia biét trudc it nhat 03 ngay
[am viéc vé ndi dung can sira doi, bd sung.

Truong hop hai bén thoa thudn dugc thi vige stra doi, bd sung nodi dung hop
dong lao dong dugc tién hanh bing viéc ky két phu luc hop dong lao dong hoidc ky
két hop ddng lao dong moi.

Truong hop hai bén khong thda thuén dugc viée stra d6i, bd sung ndi dung hop
dong lao dong thi tiép tuc thuc hién hop ddng lao dong da ky két.

¢) Nhitng van dé vé lao dong khéc khong ghi trong hop ddng nay dwoc thuc
hién theo quy dinh tai B¢ luat Lao dong va cac vin ban quy pham phép luat khac c6
lién quan.

d) Hop ddng duoc 1am thanh ... ban c6 gia tri phap ly nhu nhau, mdi bén giit

.. béan, ... ban luu trong hé so ctia bén B./.
(1 Can cir vao quy dinh cua | phap ludt va nhu cau thue tién, cde bén cd thé théa

thudgn b6 sung cdc néi dung vé quyén, nghia vu cua cdc bén va cac noi dung khdc
quy dinh tai cdc diéu khodn cu thé).

Bén A Bén B
(Ky tén, dong dau) (Ky, ghi ro ho tén)
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B9, nganh, dia phwong: ................... CONG HOA XA HQI CHU NGHIA VIET NAM
DR TER s onninsstssssiiniliitiosesmmmmasmermmcsmmmsrren Doc lap — Tw do — Hanh phiic
S6: /TLHPLD ngay ... thang ...... nam ......

THANH LY HQP PONG LAO DONG
THY'C HIEN NHIEM VU CUA CONG CHUC

Cén cir Hop dong lao dong so ... /HDLD ky ngay ... thang ... nam ... giita co
quan, don vi ............ voi 6ng (ba) ...............;
LB voness vsmsnonsnssinnd

Can cir nhu cdu va kha néng thuc té cua cdc bén trong hop dong;

HOm nay, ngdy ... thing ... ndm ... tai (Tén co quan, don vi).......c.ceceeu...... "
ching t61 gom céac bén dudi day:
BEN A: NGUOI SU DUNG LAO PONG
LG GUBIY, QOME Nl hmismmmisniimmiamas s e s o eSS uss
DA CRItcceeceee e e .
10T (1 oo OSSR “
M SO thUE (NEU COY: oo e e 3
Tai khoan ngan hang (KHo DaC): ......veerveeeeeerereeseeeeeeseeseeeee oo, 7
NO1 MO a1 KROAN: ..o
Dai dién theo phap luat (hodc ngudi dugc uy qUYEn):.......oooveeeeeeeererenee.
Vian ban uy guyén ky hop dong sb: .... ngay .... thang .... nam ....(truong
hop dugce uy quyén)
B 5 T (7
BEN B: NGUOI LAO DONG
ONE/BA .ot ee s e s es s es e e seeeeee s e e e s e s
Sinh ngay: ..... thang ..... NAM ... Tl
RPUOH CHAIRE o onsomimssnsvonusonsomnns sy mov s s 5o YRS 580 R AN AR s s v an
QUOBE TICRE 1o e s e e s s e s e ee e
S6 CC/CCCD/Hb chiéu: ............. CAp NGAY: oo, Tai: oo
EHA Chi B0 GU 007 v onesmmmmmmsvimmesmnssmms sssswinmssessis s s s i ssi i Assasnis
} DIEN thO@i: ..o
MA SO thUé (U COY: wvvvrverreerreeceeeeeeeeeeeeeeeeeeee s eeseeee e e ssee s sseses e ess s
L KOBERTIDEN TRAIR 5ysrm rvmsnossvennssnssuomysmmnmssmsis i e S sy TS
NO1 MG 1Al KNOAN: ..ot
EMAIL (NEU CO): ovoeerveceeeeeeeee e seeeseeeees s ss e sese e s e s e s eesees s sess s

Hai bén da cung nhau théa thuan va tién hanh 1ap ban thanh ly hop ddng lao
dong v&i nhitng diéu khoan sau day:
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Diéu 1. Noi dung thanh Iy
Hai bén cam két da ban giao hoan toan day di va dang vé ndi dung hop dong
lao dong da ky ket.

Ké tir ngay .... thang ....nam .... Hop dong lao dong s6 .../HPLD ky ngay ....
thang .... nam .... cham dut hiéu luc.

1. Nguwoi lao dong

a) D chip hanh va tuan thi ding cac diéu kién c6 lién quan.

b) Chiu trach nhiém cé nhan céc van dé ngoai phan ban giao dbi véi cac co
quan chirc nang.

¢) Pugc hudng cac ché do theo hop dong lao dong da ky.

d) Hoan tra day du tai san, tai liéu, trang thiét bi, phuong tién lam viéc.

2. Nguoi sir dung lao dong

a) Pi thyuc hién day du céc ché do cho ngudi lao dong theo hop dong da ky.

_ b) Thanh toén lwong ddy di cho ngudi lao dong dén thoi diém két thic hop

dong.

Diéu 3. Pidu khoéin chung

Hqi bén cam két thuc hién ding va dr?ly du cac ndi dung thudc trach nhi€m cua
minh doi1 vai ban thanh ly nay.

Sau khi thyc hién xong ndi dung ctia bién ban thanh ly nay, cc van d@ trach
nhiém cutia 02 bén véi Hop dong lao dong s€ ket thic.

Bién ban nay duoc 1ap thanh ... ban, mdi ban gdm ... trang, c6 gié tri phap ly
nhu nhau va dugc giao cho bén A ... ban, bén B ... ban./.

Bén A Bén B
(Ky tén, dong dau) (Ky, ghi ro ho tén)




